Guide to Application for Registration of Branch
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1. | Go to Registry of Societies
website:

https://www.ros.mha.gov.sg

<Somie
;‘@‘; Registry of Societies ROS
3 H
Hon 55 | FAQs | Feedba

Info! This alert box indicates

utral informative change or action

A'soclety is defined in the Socetes
Actas a cub, company,
partnership or association of 10 o
more persons, whatever fs nature
or object, and not akready
registered under any other law.

# Singapore Government
nteghty « Service + Excellance

v Search

2. | Log in to the system via Singpass
account by selecting “For
Registered Societies”.

For Individual User >

For Registered Societies [

*Individual User login is for registration of society and verification of
applications created via individual Singpass accounts.

3. | Go to “Digital Service” and click
on “Registration of Branch”.

HOME MY PROFILE DIGITAL SERVICE

LoGouT

Welcomel S000
Last login was on 12/10/21

Welcome to iROY

My Messages My Applications
Search:

Displaying: 0 - 0 of 0 Records

E-SERVICE APPLICATION NO. ING ACTION BY SUBMITTED DATE/TI
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4. |+ Read the instructions on
“Registration of Branch” and

terms and conditions.

* Click “Next” to go to Step 2.

Step 1

Instructions on registration of a branch/branches

1. This eService will take about 5 minutes to complete

2. Before submitting the application, please ensure that there is no outstanding annual return submission and it is provided in the society’s constitution thi
society may set up a branch or branches.

3. The guidelines for name and place of business of societies would also apply to branches.

4. The President, Secretary and Treasurer of the society are required to verify the application using their individual SingPasses or IROSES accounts befg
application is submitted (o the Registry of Societies for processing

5. I the required information / documents are not submitied, the application is deemed as incomplete and will be withdrawn

6. The maximum file size is 5 MB per file and the acceptable file types are PDF, DOCX, JPG and PNG

7. Please read the Terms ar before proceeding further

User Guide

8 For the step-by-step guide on completing this eService, please click here

e

Complete the sections on
“Society Details”, “Proposed
Society’s Branch
Information”, “Proposed Place
of Business” and “Contact
Details”.

* Click on “Name Search” and
check if the “Proposed Name
of Branch” is available.

* Click the “Declaration Box”
before proceeding.

* Click “Next” to proceed to
upload documents.

Step 2
Society Details

N 1050827802H

Ha Ha Society

Proposed Society's Branch Information

Proposed Place of Bussiness

O

Contact Details

Registration of Branch
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6. | » Attach the relevant supporting

documents where applicable.

* Click “Next” to go to the
“Confirmation Page”.

Constitution * Browse Files (Only support file type: docx)

Other Supporting Document Bro

Under the “Confirmation
Page”, confirm that your
application details and
documents are captured
correctly.

Instructions on registration of a branch/branches

1. This eServioe wil take about 5 minutes 10 comglete

2 Before submiting the apciication, please engure That hare s 10 ousiand g annual rebum subtmission and It s provided [n the sodety's consthution that ha ook

P a branch o branches
3. The guidelnes for name and place of business of socketies woud ko agply 10 banches

4. The Presidert, Secretary and Treagurer of the sodiety are required to verty the appécation using thal ndvd.el SngPasses or ROSES accourts before e g

sutmited 10 the Rngalry of Socketies for processing

5 If tha recuired informaion ( dooaments ane nct Sbmitied, he Spgicaion ks doermed as noompikte and Wil be Windraen.
6 The masemum fie st VE per e and P acosgtatie 1ie types are POF, DOCX, JPG and PNG.

7. Plesa read the T 3 Condions before proceeding Rurther

User Guide

B For e step-ty4tep (uide on compleing this eSenice, please chok hare

Society Details
UEN 1050827802+
Name of Society  Ha Ha Societ
Proposed Society's Branch Information
Proposed Name of Branch  Haha

Proposad Objects

Proposed Place of Bussiness

Buiding Name

xad Contiact No.: #65 91234587

Emal Address  tarmyleang R iemon com

Contact Details
Full Name of Contact Person  Terry Leong
Postal Code
Block / House N«
Leved  -NA
Unit N«

Street Name

Building Name
Mobile No.: 465 91234567
Offica No.: +65 61234567

Residential No

Email Address  sarmyleong @ lemon. ¢

Click on the “Declaration Box”
if all information is in order.

* Click on “Submit” to submit the
application for verification.

Uploaded Documents

Constitution: empty.docx (11 KB)

Other Supporting Document:

Declaration

L1 1declare the above information provided is correct to the bes$/6f my knowledge and understanding.

Registration of Branch
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9. |+ The President, Secretary and
Treasurer would receive an
email requesting them to verify
the application.

* The application status is
reflected in the
“‘Acknowledgement Page”
after verification.

» To check on the application
status, please use the “Home”
tab.

Acknowledgement

Application Reference No.:

Application Status:

RBR-2016-00000019

Your application is pending verification by President, Secretary and Treasurer.

—
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