Guide to Application for Change of Name

SN | Step [llustration
i ieti o, Sloiacs Phm—
1. |Go to Registry of Societies @ N e -
website: g
httDS //WWW ros . m ha qov Sq Info! This alert box indicates a neutral informative change or action.

» make electronic payments for your approved applications via éNETS credit/Credit Card by logging in 10 www 105 gov sq

What is a society?
A'society is defined in the Socketes
Actas a club, company,

partnership or association of 10 o
more persons, whatever its nature
of object, and not akready
registered under any ofher law.

2. | Log in to the system via
Singpass account by selecting
“For Registered Societies”.

For Individual User >

For Registered Societies [

*Individual User login is for registration of society and verification of
applications created via individual Singpass accounts.

3. | Go to “Digital Service” and click
on “Change of Name”.

HOME MY PROFILE DIGITAL SERVICE LoGOUT

Welcome!
Last login was on

Welcome to iROS

My Messages Wy Ap

Search:

Displaying: 1- 10 of 4 Records

PENDING ACTION BY | SUBMITTED
DATE/TIME
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https://www.ros.mha.gov.sg/
https://www.ros.mha.gov.sg/

SN | Step

lllustration

Read the instructions on
application to “Change
Name” and terms and
conditions.

+ Click “Next” to go to Step 2.

Step 1

Instructions on application to change name

1. This eService will take about 5 minutes to complete

2. Click here 1o view the guidelines for names of a soclety

3. This application will not be processed f

a The society has outstanding annual retums to be submitted to the Registry of Societies

b.The required information / documents are not submitted

4. The President and Secretary of the sociaty are required to verify the application sing their individual SingPasses or IROSES accounts before the
application is submiltted to the Registry of Societies for processing

5. A fee of 70 is payable upon approval of application

6. The maximum file size is 5 MB per file and the acceptable file types are PDF. DOCX. JPG and PNG

7. Please read the Te before proceeding further

User Guide

8 For the step-by-step guide on completing this eService, please click

Complete the “Society
Details”, “Application
Details” and “Contact
Details”.

e Click on “Name Search” to
check if the “Proposed New
Name” is available.

+ Click “Next”.

Step 2

Society Details
UEN * 1050827802H

Name of Society * Ha Ha Society

Application Details

Date of General Meefing at which Change of Name was »
passed

Proposed New Name »

m Search” button before proceeding

Meaning & Significance of Proposed Name »

Reasons for Change «

Contact Details
Full Name of Contact Person «
Postal Code «
Building / Block / House No. »
Level
Unit No.
Street Name «
Building Name
Mobile No. : +65 «
Office No. - +65 »
Residential No. . +65 «

Email Address »

6. | * Attach the relevant
supporting documents where

applicable.

+ Click “Next” to go to the
“Confirmation Page”.

Supporting Letter * Browse Files (Only support file type: docx,pdf)

Other Supporting Document Browsa Files (Only support file type,dbcx,pdf)

Change of Name
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* Under “Confirmation Page”,
confirm that your application
details and documents are
captured correctly.

¢ Click on the “Declaration
Box” if all information is in
order.

* Click on “Submit” to submit
the application for verification.

Instructions on application to change name

vEed > the Regstry of Societes

05 are PDF, DOCX. JPG and PNG

User Guide

B For e slep-by-slep Guide on COMERING Bus eSenvice. piease dick here

Society Details

Application Details

Date of General Meeting at which Change of Name was 150872016

Contact Details

Uploaded Documents

Supporting Letter: empty.docx (11 K8)

Other Supporting Document

Declaration
$ | declare the above information provided is correct to the

t of my knowledge and understanding.

verity e appicaBon usng ther ndwidaa SgPasses or ROSES accounts before it appiaason it submibed &

* The President and Secretary
would receive an email
requesting them to verify the
application.

* The application status is
reflected in the
“Acknowledgement Page”
after verification.

* To check on the application
status, please use the “Home”
tab.

Acknowledgement

Society Name: Ha Ha Society

Application Reference No. CON-2016-00000036

Application Status
Your application is pending verification by President and Secretary.

e
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“Pending Payment” status.

* Click on the application.

DMUTAL SERVICE -

SN | Step [llustration
9. [The application outcome will be
Sent via emall_ Upon approval, the HOoME MY PROFILE DICITAL SERVICE wcour
applicant, President or Secretary Welcome to IROSES o
can make payment.
+ At the home page, search for Search B3
the application with wptn 1104 Recors

DATE/TIME -

Application No.: CON-2016-00000037
Submitted Date/Time: 29/09/2016 17:20

Status: Approved

10. | * The applicant, President or My Messages Wy Appicatons
Secretary is able to click on Yre— Y
“Make Payment” to complete
« » Withdraw Application m View Form View Supporting Documents
the “Change of Name
app“caﬂon Application No.: CON-2016-00000037
Submitted Date/Time. 29/09/2016 17:20
Status: Pending Payment
11. | « Upon successful payment, the | e e
proposed name would be T n
effective.
View Fom
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